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Faculty of Information Science and Technology (FIST)
Industrial Training Programme (ITP) Trimester 3 - 2017-2018 
Checklist for ITP Registration
(To be filled in by Student)
STUDENT’S DETAILS
	Subject Code 
	FIST – ITP (TIT 2311/ HIT3019 )

	Name
	

	ID No
	

	Intake (i.e. October 2011)
	

	Academic Advisor Name
	



	CHECKLIST 
	√
	Comments by AA 
(if any differences)

	1. Student to print out  Manual registration form
	
	

	2. Student to print out online Academic  Transcripts
	
	

	3. Student to print out own Course Structure
	
	

	4. Student to slash the subjects been taken and passed with grade "C" and above in the Course Structure
	
	

	5. Student to calculate the number of Completed Credit Hours (Grade C and above) excluding Arts & Humanities Subjects.
	
	

	6. Student to verify the "number of Completed Credit Excluding Arts & Humanities Subjects with their Academic Advisor (attain AA’s signature and stamp)
	
	

	7. Student to submit the following items to Admin office:
a. Manual registration form 
b. Check list (this file)
c. Printed online transcripts
d. Printed Course Structure
e. Original /Verified true copy of Insurance payment document (e.g., from MSIG, Tune Insurance etc.) by AA
f. Resume
g. Sample Cover letter for Job application 
	
	

	8. All documents must reach to FIST Admin office by or before 4.00pm,  22 December  2017
	
	

	9. (i) Student to register in the google doc link: https://docs.google.com/forms/d/e/1FAIpQLSeJY_YKoRzj-m-5ohh4sxA0eA-UB289kYiE7k7QUawfpIukYw/formResponse
[bookmark: _GoBack]
(ii)     Student need to subscribe the Email Group using the following link:
https://groups.google.com/forum/#!forum/fist-industrial-training-t3-2017-2018/subscribe
	

_______________________
Student’s Signature & Date                             

	I, understand that any late registration will not be entertained under any circumstances
	

	I, certify that information presented and submitted to FIST admin office are valid. Faculty has right to reject or to cancel/drop the offer without prior notice if there is any wrong information is given.
	



I, verified that item 1 – 9 above had been completed by my advisee,  
                                                                   
_______________________________________
Academic Advisor’s Signature, Stamp & Date


** IMPORTENT NOTES: 

1. ONLY the students who have completed 60 or MORE than 60 Credit Hours Excluding Arts & Humanities Subjects are ALLOWED to register for the Industrial Training Programme (ITP).

2. Students MUST VERIFY the number of Completed Credit Hours with their Academic Advisor (attain AA’s signature and stamp).

3. Make sure you are not barred by Finance.

4. 	All documents must reach to FIST Admin office by or before 4.00pm, 22 December 2017.

5.	LATE Registration will not be entertained under any circumstances.
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